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About this Checklist
· Use this checklist only if you are installing a street library on public land adjacent to your private property boundary.
· We ask that you fill in this simple checklist ensuring you answer all questions relevant to your project. 
· You must demonstrate on this checklist why the street library cannot reasonably be accommodated on private land.
· If you cannot answer ‘yes’ to all the questions in the checklist, talk to the designated Council Officer about your project.
· This checklist and application should be read in conjunction with Council’s Street Library on Public Land Policy.
· Once completed send your checklist to Council via email: hsc@hornsby.nsw.gov.au or post: PO Box 37 Hornsby NSW 1630

	Applicant Details

	Title:  Mr ☐	Mrs ☐	Miss ☐	Ms ☐	Other ☐

	Family Name
 
	Given Name/s
 

	Unit No
 
	House or Lot No
 
	Street
 

	Suburb
 
	Postcode
 

	Email Address
 
	Phone
 
	Mobile
 



	Checklist
	Yes 
	No

	1. My street library cannot be located within my property boundary.
	☐	☐
	2. My street library will be located directly adjacent to my property boundary.
	☐	☐
	3. My street library will not interfere with parked cars or pedestrians moving in the area.
	☐	☐
	4. My street library will not: obstruct the footpath or pedestrian traffic; block sight lines; impede the use of the footpath especially for pedestrians with wheelchairs, prams or who have low vision.
	☐	☐
	5. My street library will not have any sharp edges. 
	☐	☐
	6. My street library will be affixed to my boundary fence or sufficiently secured into the ground to prevent it falling over.
	☐	☐
	7. I have contacted dial before you dig on 1100 or have visited1100.com.au and have identified any underground services before deciding on the location of my street library.
	☐	☐
	8. I have identified the location of my underground private water, sewer, gas, electricity and telecommunication services which exit my property and connect to public utility services in the street.
	☐	☐
	9. I understand and accept that if the installation works result in damage to any underground or adjoining infrastructure, it is wholly my responsibility to manage and pay for any repairs.
	☐	☐
	10. I will leave a distance of 1 metre from tree trunks that are less than 300mm in diameter or a distance of 2 metres from tree trunks greater than 300mm in diameter, to protect the health of trees and root systems.
	☐	☐
	11. I will not cut damage or remove tree roots to facilitate installation of the street library.
	☐	☐
	12. I have spoken with the occupants of neighbouring properties and/or the Owner’s Corporation of my strata scheme and they have agreed to the installation of the street library.
	☐	☐
	13. I will ensure that the street library is well maintained, that the reading materials are appropriate and any dumped items placed in or around the library will be removed as soon as possible. 
	☐	☐
	14. I understand that if the library needs to be removed that I am responsible for removing and disposing of all materials and restoring the ground and surrounding area to a safe condition.
	☐	☐
	15. On completion of installation I will register my library on the website www.streetlibrary.org.au
	☐	☐
	16. Site Plan: (This section must be completed)
· Please show the position of the street library in relation to your property boundary and any other items in the vicinity of the proposed location (e.g. footpaths, laneways, trees, post box, roads, kerbs)
· Please indicate on site plan the size and design of your street library structure and how it will be fixed to the ground (e. flush to the ground, on a concrete pad, etc)



















Declaration
I have completed the above checklist accurately and honestly and confirm that the street library meets the requirements of Council’s Street Library On Public Land Policy.

Name:   

Signature:  ………………………………………….	Date:   

Insurance Note:	Council has purchased Public & Products Liability insurance in an amount $20 million on behalf of applicants who have installed a street library on public land.  Any indemnity provided is granted subject to the terms, conditions and limitations of the policy. If a claim is made in respect of a street library on public land, the applicant is required to contact Council’s Risk & Insurance Officer on 9847-6035.

Privacy Note:	The purpose for which this information is being collected is for Hornsby Council to keep on record the completed checklists from residents or community groups who want to install street libraries on public land.

OFFICIAL USE ONLY

Date Received:  ……………………………..
Approved Yes/ No	Date: .…………………………………
Checklist placed on File:    …………………………….
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