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Sec 34 - Roads Act 1993


Road Closing Application Work Sheet


For Officer’s Comments


	TRIM Reference:
	     

	RTA Classified Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Council Road Authority
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Surveyor:
(general description – If required, provide a sketch of the site and discuss the present use, formation, services, area, adjoining owners etc.)
	     


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Diagram:  See Attachments


Senior Maintenance Engineer:
(if constructed – date and type of the last work carried out.  Provide a statement as to why the road is considered necessary/unnecessary, together with any other relevant comments)
	     


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Investigations Engineer:
(review application re: drainage requirements)
	     

	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Senior Traffic Engineer:
(review application re: traffic requirements)

	     


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Natural Resources Branch – Biodiversity Project officer:
(review application re: the impact on access to Bushland reserves, fire trails, walking trails, CRR devices and any natural vegetation, wildlife corridors, water use devices & energy saving devices etc located within the unformed road)
	     


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Planning (not compulsory): If specific Planning questions arise, refer to Manager, Development Assessment:
(please respond to any specific questions regarding the potential planning impact of the road closure)

	Is DA Consent Required?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	     


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Adjoining Asset Owner - Council:
(as the asset owner review the above information and its potential impact upon Council’s adjoining asset)
	     


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Property Officer – Property Development:
(review the above information and prepare a report for Council.  Liaise with the applicant, Land & Property Management and Water Conservation and any relevant service authority (eg. for easements) until the application is finalised
	


	Recommendation for Closing
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Considered Surplus Road
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



Procedure for Road Closing Applications where Council is the Road Authority
The ‘Application for Purchase of Public Road’ form can be found on Council’s website at http://hsconline.hornsby.nsw.gov.au/appenquiry/user/forms. Once the applicant is ready to proceed, they are required to complete this form and pay the associated fee.
1.
Property Officer

Initial enquiries & correspondence prior to a formal application.

Co-ordination and processing of any formal application.


Any formal application is to be referred to the following:

2.
Surveyor

Determine who is the relevant roads authority


If applicable, estimate of survey costs to be provided to applicant – return to the Property Officer.

3.
Property Officer

If Council is NOT the road authority, inform the applicant that the application has to be made through the relevant road authority otherwise, inform the applicant of the costs involved and determine if they wish to proceed.


Costs eg:
Council’s administration costs



Advertising & public notification



LPMA fees and disbursements


Valuation Fee(s)



Value of the land



Estimate of Survey Costs



Estimate of Legal Costs



If required, meet the costs of any easements and or relocation of services

4.
Surveyor

Prepare a general description of the road.  Carry out a detailed survey to include:

· used for access in the last five years

· required for future access

· any construction work details and surface type

· prepare a diagram

List of services within the road area

Details of ownership of land adjoining the road

5.
Senior Maintenance Engineer

Date and type, if any, of the last work carried out


Provide a statement as to why the road is considered unnecessary/necessary


Add any other comments.
6.
Investigations Engineer

Review application regarding Council’s drainage requirements.
7.
Senior Traffic Engineer

Review application regarding current and future traffic requirements.
8.
Natural Resources Branch – Biodiversity Project Officer


The Natural Resources Branch are required to provide comment on road closure applications if they affect Council assets including;
· Bushland reserves
· Fire trails
· Walking tracks/boardwalks
· CRR devices

· Other facilities ie Kangaroo Pt sewage pump out, Council Cottage and Nursery etc
The Natural Resources Branch will also provide comment on road closures where it may affect another team’s asset having natural resource values, including:

· Naturally vegetated unformed road reserves and roadsides
· Identified wildlife corridors
· Biodiversity friendly seawalls
· Water reuse devices

· Energy saving devices

9.
Planning – Manager, Development Assessment

If required, review application regarding any specific questions as provided by the Property Officer.
10.
Council is also the Adjoining Land Owner
The responsible asset owner is required to review the application and comment upon its potential impact on Council land that adjoins the road subject to the application.

11.
Property Officer

Review the above information and prepare a report for Council.  Liaise with the applicant, Land & Property Management and Water Conservation and any relevant service authority (eg. for easements) until the application is finalised
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