[image: image1.jpg]@
-
HORNSBY

SHIRE COUNCIL





Filming and Photography Application



	About this Form

	This application is for approval for filming and still photography on Council owned property and open spaces such as footpaths, roads, natural areas, parks and sportsgrounds which are not suitable to be lodged online.  This is an application only and does not constitute a filming permit or location contract.

Applications must be received a minimum of 7 days prior to the requested date.  Additional fees apply for applications received with less than 7 days’ notice.
Please use this form for student and special applications. 

Commercial filming applications are to be lodged online at -https://www.hornsby.nsw.gov.au/business/invest/filming-in-hornsby-shire
Please ensure that you have read Council’s filming guidelines as these will include the terms and conditions of your filming approval. If the information in this application is inaccurate it may lead to the cancellation of an approval at any time.


	Type of Application

	  Low Impact Filming

(1–10 Personnel)
	  Medium Impact Filming

(11 - 49 Personnel)
	  High Impact Filming

(50+ Personnel)
	  Commercial Photography
	  Professional Photography (personal use – not weddings)

	Applicant Details

	Family Name:  
	Given Name/s:  

	Production Company/Organisation:  
	ABN:  

	Postal Address:  

	Email Address:  
	Postcode:  

	Mobile Phone:  
	Phone: 

	Production Details

	Name of Production:  

	Brief Production Summary:


	Type of Production (please tick appropriate box): 

	  Feature Film
	  TV Series / Mini Series
	  Documentary 

	  Short Film
	  Student Film
	  Children’s Production

	  Commercial / Advertising
	  Music Video
	  Other (please specify):  

	Personnel Numbers:
	Cast:  
	Crew 
	Extras:  

	Production Contact Details

	Location Manager Name:  

	Email Address:  
	Mobile:  

	
	


	Production Contact Details

	Producer Name:  

	Email Address:  
	Mobile:  

	Production Manager Name:  

	Email Address:  
	Mobile:  


	Location Details

	LOCATION :

	Date/s (include bump in / bump out dates):

	Dates of Wet Weather Backup  (if required):



	Time of use (incl. crew arrival and departure)
	From:   
	To:   

	Proposed Location:  
Please include a site plan to assist with specifying location details

Please note:  A separate application is required for each location/locality.

	If using other Council facilities other fees may apply eg facility hire fees, vehicular access fees, cleaning bonds

	PARKING REQUIREMENTS
(Please attach a list of production vehicles by type, size and registration details and a parking plan (including catering and unit base), specifying street location, number of spaces required and any applicable parking restrictions.)

	No. of essential vehicles:  
	No. of unit vehicles:  
	No. of private vehicles:  

	Equipment / Activity:

	  Temporary traffic control
	  Temporary structures
	  Cherry pickers or lighting towers
	  Camera crane

	  Reconstruction of crime/ emergency
	  Crowd control/security
	  Cast dressed as police / emergency services
	  Car chases/driving sequences

	  Low loaders
	  Stunts
	  Camera track
	  Fire effects

	  Firearms/gunfire
	  Street dressing
	  Road closure
	  Special Effects

	  Generator
	  Smoke effects
	  Scaffolding
	  Animals

	  Children
	  Playback
	  Drone
	  Other:  


	Supporting Document Checklist

	  Public Liability Insurance certificate of currency
	  Traffic management plan (when required)

	  Parking plan
	  Authorised safety report (when required)

	  Community notification letter
	  Environmental management plan (when required)

	  Covid-19 Safety Plan /Protocols
	  Site Plan or Location Map

	  Other Authority Approvals (when required)
	


	Special Applications And Additional Approvals

	Student Productions
	A Letter of Support from the School, College or University is required.

Please note that recognition must be given in film credits.

	Tourism Productions
	A letter of Support from a government tourism body is required.

Please note recognition must be given in the film credits.

	Additional Approvals
	Additional approvals specific to the application (including but not limited to other statutory authorities eg. Police, RMS, DECC, RSPCA, NSW Office for Children’s Guardian, NSW Fire Brigades, NSW Rural Fire Service, NSW Department of Lands.


	Lodging the Application

	You can lodge an application and supporting documents.

	For Commercial Filming – Please apply online

Online: Apply  at the following link – hornsby.nsw.gov.au/business/invest/filming-in-hornsby-shire

	For Student Applications and Other Special Applications
By Email:  Please submit a completed application form and supporting documents to hsc@hornsby.nsw.gov.au

	By Mail:  Post completed application to General Manager, PO Box 37, Hornsby  NSW  1630

	Once your application has been approved and applicable fees paid, a Licence is then able to be issued.
For further information regarding your application please contact the Parks Facilities Officer on 9847 6666.


	Agreement

	I hereby agree to abide by Hornsby Shire Council’s Conditions of Hire for Location Filming in Hornsby Shire, Filming Code of Conduct and any other conditions as advised by Council.  I understand that the hirer does not have exclusive use of the open space.

I hereby certify that the information supplied in this application is correct to the best of my knowledge. I also undertake to advise Hornsby Shire Council should there be any alterations or additions to the information supplied.

	Applicant’s name:
	     
	Date:       

	Signature:
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