How to digitally complete and sign the ‘Contract with Hornsby ' S'
Shire Council (Hornsby Certifiers) to provide Certification HORNSBY
Work! SHIRE COUNCIL

Hornsby Shire Council is using the digital signature platform Secured Signing to execute the ‘Contract
with Hornsby Shire Council (Hornsby Certifiers) to provide Certification Work’. This platform ensures
the contract is secure, legally binding, and conducted in an efficient paper free environment.

The following instructions will guide you through accessing the portal to review, complete and
sign the contract.

At any point during the process, if you require assistance, please contact Hornsby Certifiers via
phone on 02 9847 6787 or email hornsbycertifiers@hornsby.nsw.gov.au.

1. Click on the blue button within the email ‘Click to View and Sign’ to start.
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2. Enter the unique pass code (displayed underneath the blue button in the email) and click
‘Continue’ to access the contract.

Click to View and Sign
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r document

Secure Document Access
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3. There is a waiting period before signing can take place, during which time we invite you to scroll
through the contract and carefully read each page. Click ‘Ok’ to commence reading through the
contract.
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Contract with Hornsby Shire Council (Hornsby Certifiers) to provide
Certification Work

Under Section 31 of the Building and Development Certifiers Act 2018
and Clause 31 of the Building and Development Certifiers Regulation 2020

About

i y Cerif i for a parson unless
it has entered irto a written contract with that person. You must therefore complete and sign this
Contract for Certiication Work.

When be signed by and a copy of the executed
contract will be emailed to you for your records.

IMPORTANT: Orly the cwrier of the person having the benafit of the Davelopment Consant
(DC) or the Compiying Developmert Certifcate (CDC) can appoint a Principal Certifer and
sign this contract.

A, Parties to this

1. Applicant:
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Note: at the bottom of the page, you will see the percentage of the contract read. You need to
reach 100% to continue.

URED
% MVIEW  SSUPPORT  @SIGN OUT 8?,,.5;
First Name x
Viezome TESTTEST
Sumame
Email
Street Address
Suburb Postcode

Postal Address (i different)

Suburb (f different) Postcode (i different)

1
Page20f17

2. Hornshy Shire Council: referred to in this contract as “Hornsby Certifiers” and
“the Council”

ABN 20 706 996 972

296 Peats Ferry Road, Homsby NSW 2077
Email Address: homsbycertfiers@homsby.sw.gov.au

B. Introduction

Homsby Cerifiersis a certyi horised
to carry out certification work on behalf of the Council.

Secten 31 of the Building and Developmant Certifers Act 2018 provides that a council must
ot carry out certfcation work for a person unless t has entered into a writen contract with
that person

The Apolicznt appoints Hemsby Certifiers to carry out certfication work on the terms sat out

Docurren: Name: TEST TEST Hornshy Shir Mornsfy Certfers) Certificetion Wark Cantract
H4READ

4. Once you have read and understood the document, click ‘Continue’ at the bottom of the
page.

Document Name: Hornsby Shire Council (Hornshy Certifiers) Certification Work Contract

5. Click ‘Ok’ to continue.

Signing Information

You have been asked 'D_ to fill in and sign this document

| agree to use of electronic records and digital signature technology, click "0K’ to continue.
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6. The blue tab on the left-hand side will guide you through the sections of the contract that you
need to complete.
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Under Section 31 of the Building and Development Certifiers Act 2018
and Clause 31 of the Building and Development Certifiers Regulation 2020

About

Hornsby Shire Council (Hornsby Certifiers) must not carry out certification work for a person unless
it has entered into a written contract with that person. You must therefore complete and sign this
Contract for Certification Work.

When the contract is received it will be signed by an authorised officer and a copy of the executed
contract will be emailed to you for your records.

IMPORTANT: Only the owner or the person having the benefit of the Development Consent

(DC) or the Complying Development Certificate (CDC) can appoint a Principal Certifier and
sign this contract.

A. Parties to this Contract (person for whom the certification work is to be carried out)

1. Applicant:
m Salutation (D Mr (:) Mrs (:) Ms C) Miss (:j) Other
First Name [First Name |
Surname [Bumame |
Email hmenzres@hcmsby NSW.QOV.3U |
Street Add [street Address ]
Suburb [Buburn | Postcode

Postal Address (if different) [Fostal Address

ferent |

Suburb (if different)[Suburb (i diferent) | P (if
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7. When you reach page 9, click in the signature box to start the signing process.

Applicant Signature

ECURED

8. You will need to nominate a witness to sign the contract. Enter their email, first name and
last name. Click ‘Ok’.

Witness Detalls

You require a witness for your signature.

Please fill in/check the details below and click Ok
Middle name

Last name

Witness1:

CANCEL
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9. Capture your signature and click ‘Sign’.

Capture Your Signatures
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10. Click ‘Sign’.
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v Confirm Form details

Please make sure you have completed the form and provided the right information.

11. Your signature will appear in the document.

Applicant Signature
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Dt & Tewes 21 March, 2033 17:07 33 AEDT

12. The signing process is now completed. You can view the document or download a copy.

Signing Completed

Your signed document will arrive by email on completion of the signing process

VIEW DOCUMENT DOWNLOAD

13. The document will be sent to your nominated witness, Council’s Officer, and their witness to
sign. Once everyone has signed, you will be emailed a signed copy of the contract.
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