COMMUNITY BBQ TRAILER HOW TO GUIDE
The following are general guidelines only.  Tow vehicles, towing capacity, trailer laden weight and load distribution are the full responsibility of the hirer.

We strongly recommend that hirers check all Australian Road Rules and Legal Requirements prior to towing the Community BBQ trailer.

The trailer is single axle fitted with mechanical over ride disc brakes (no electric brakes). It weighs 1400kg.
Trailer Hook up

· Ensure trailer is immobilised

· Ramps, tailgates and doors to be in locked travelling position

· Reverse tow vehicle safely into position

ATTENTION: Keep well clear of reversing vehicle and trailer

· Line up ring or ball coupling with tow vehicles towing apparatus

· Use jockey wheel to lower onto coupling

· Secure coupling handle lock/ pintle hook and pin into a locked position

· Lock jockey wheel into locked travelling position (i.e. jockey wheel should be up – NOT in contact with the ground)

· Attach all safety chains crossed over under drawbar

· Attach wiring plug

· Check all lights/blinkers are in working order

· Disconnect handbrake  - this is located above the jockey wheel

ATTENTION: All personnel to remain clear whilst lowering ramps and opening/closing any access doors

Opening doors fitted with gas struts

· Stand well back whilst opening doors - Gas struts are pressure loaded and door will spring up

Prior to disconnecting trailer from tow vehicle

· Trailer to be parked on level ground
· Apply handbrake and chock wheels with supplied chocks – Wheel chocks must always be used. 
· Jockey wheel to be in wind down position

· Undo coupling/pintle hook to open position

· Wind jockey wheel up to clear coupling from tow vehicle

· Disconnect wiring harness from tow vehicle and store correctly

· Ensure trailer is immobilised

· Disconnect safety chains

· Drop Legs [if fitted] to be wound down until firmly on level ground
Once BBQ trailer is in place

· The black matting located in the trailer MUST be placed underneath the BBQ and surrounding area to capture any spills when the trailer is being used in Hornsby Mall or other tiled areas. You may like to use on other concrete surfaces as well. 
· There are 2 plastic trestle tables supplied in the trailer for your use. These are not rated for heavy loads. Please clean these thoroughly before returning.
· When you pull the BBQ plate out into the cooking position, using the release pin on the side of the plate, please ensure the grease tray below the plate is adjusted to the correct position. 
· The Hornsby Council flags (located in the trailer) are to be placed on the four corners of the trailer. 
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If there is a wheel puncture

· The spare wheel is located on the front of the trailer

· A jack and wheel brace are located inside the trailer
Equipment

Please note that Hornsby Shire Council does NOT provide the following equipment. These are to be provided by the hirer of the barbeque trailer.
· Gas Bottle

· Barbeque utensils

· Cutlery/Crockery

· Protective equipment such as non flammable Aprons, long thick gloves
· Disposable gloves

· Cooking oil

· Cleaning products

· First Aid Kit

· Barricades to stop public walking into the cooking area
· Table cloths/butchers paper to protect the supplied trestle tables. 
ATTENTION: Transport of Gas Cylinder


· You are not permitted to carry the gas cylinder in the trailer.  Please ensure your gas cylinder is safely stowed in your towing vehicle.

Spill Kit
There is a ‘Spill Kit’ located in the trailer to assist in the clean up of oil/fat spills or spatters on hard surfaces under the barbeque.  Please ensure the ground under the barbeque is carefully inspected at the conclusion of your event and any fat or oil is cleaned up using the spill kit to avoid potential slips/falls. 

Once you have finished cleaning any spills, if the surface still feels slippery please ensure that you carefully place some of the floor sweep yellow talc powder on the spill site. This will absorb any remaining oily residue and can easily be swept up once absorption is complete. This is particularly important if the BBQ trailer is in Hornsby Mall.     
The contents of the spill kit are:

· Paper towel

· Rubber gloves

· Degreaser

· Nylon scrubbing brush
· Kitty Litter
· Floor Sweep (This is a yellow talc powder which is to be used on oil spills. It absorbs the oil and then can be swept up. When sweeping up please place in the “Used floor sweep” container as this can be re-used.) 
· Dustpan and brush

· Garbage bags

· Bucket with lid

**If you use the spill kit, please let the Council Events Team know, so that they can replenish the supplies. Subsequently, if there are any breakages or malfunctions of equipment, please let the Council Events Team know. 

Please ensure that you thoroughly clean the barbeque and surrounding area and empty the grease tray before moving the trailer from set up position. 
The Community BBQ trailer should be returned in the same neat and clean condition that you received it, otherwise the bond will not be refunded. 
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